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Honoxenune
0 MOpsiIKe paccMOTPeHHs 00paleHHi rpakIal B MyHHIHIAIbHOE
JOIIKO/IbHOE 00pa3oBaTebHoe yupexaenue r. IllaxTel Poctosekoii 06aacTun
«/lercknii cax Ned3»

1. O0mue nooxKeHus
1.1. Hacrosimee [Tonoxkerue o nopsiake paccMOTpeH s 00palieHuii rpa/iaH B
QIMUHUCTPALMI0 MYHHIMIATEHOTO OI0UKETHOrO JIOMIKONBHOTO 00pa30BaTeNbHOTO
yupeskaenus r.11laxter PoctoBekoit obmactu «/letckuit cax Ned3»» (manee - MBJI0Y)
paspabotano B coorBercTBuH ¢ DenepanbHbM 3akoHOM 0T 02.05.2006 NeS9 @3 «O
TopsIJIKe paceMOoTpeHust oOpaeHnit rpaxkaan Poccuiickoit Oeneparum».
[lonokeHneM  peryqupyrOTCS — MPABOOTHOIIEHHS, CBS3aHHBIE C  peaausalueit
rpaxkaaniHoM P® 3akperienHoro 3a. HuM Konctutyumedr PO mpasa oOpamenus B
OpraHbl MECTHOTO CAaMOYTpABJICHHS, YCTAHABIMBACTCA TOPSIOK PAcCMOTPEHHS
obpamennit rpaxaad B aamuauctparmio MbJ10Y.
1.2. Opranusauus pabotsl ¢ obpameHusMu rpaxaaH B aamunuctpanuio MBOY
BEJIETCS B COOTBETCTBHUM C:
— Koncrutyuueii PO;
— QenepanshbiM 3akoHOM 0T 27.07.2006 1. Ne 152-@3 «O nepcoHalbHBIX
JIAHHBIX);



JAHHBIX»;

— DenepanbabiM - 3akoHOM  oT 09  deBpams 2009 r. Ne 8-d3 «O6
obecrieyeHNH JAOCTyNa K HMHGOPMAUU O JESITEIbHOCTH T'OCYNapCTBEHHBIX
OpPraHOB U OPraHOB MECTHOI'O CaMOYIIPaBJICHUSY;

— DenepanbHbiM  3ak0oHOM 0T 27.07.2006r. Ne 149-03 «OO0 wuHpopMmauuwu,
MH(OPMALIMOHHBIX TEXHOJIOTHUSAX U O 3aIIUTE UH(pOpMALI;

— mHacrtosamuM Ilomoxxennem.

1.1. YcranoBneHHbIH HacTosAumM llonoxeHneM MopsaoK paccMOTpPEeHHsI OOpalieHui
rpaXJaH paclpoCTpaHAeTcd Ha Bce oOpallleHus TpaxaaH, 32 MCKIIOYEHHEM
oOpaleHnid, KOTOpble MOJUIekKAT PACCMOTPEHUIO B MHOM IOPSAJKE, YCTAHOBICHHOM
(benepaabHbIMM KOHCTUTYLIMOHHBIMH 3aKOHAMH U MHBIMH (heZiepalbHBIMU 3aKOHAMHU, a
TaK)K€ MHUCEM, UCIIOJIHEHHBIX Ha O(QUIIMAIBbHBIX OJIaHKaX YUYpexACHHM, opraHusaluii,
MpeANpUATUH, TOJIUCAHHBIX UX PYKOBOJIUTEISIMH, YIIOJITHOMOUYEHHBIMH Ha TO JINLIAMH,
KOTOpBIE pacCMaTPHUBAIOTCS B MOPSJIKE, YCTAHOBICHHOM JJIsl 001ei KOPPECTIOHACHIINY.
1.2. YcraHoBneHHbI HacTosmuM [lonoxkeHneM MOPSIIOK pacCMOTPEHUsl OOpalleHui
rpaXkJaH pacHpocTpaHseTcsl Ha MPAaBOOTHOUIEHHS, CBSI3aHHBIE C PAaCCMOTPEHHUEM
oOpaleHni THOCTPAaHHBIX I'PakJIaH U JIUI 0€3 IpakJaHCTBA, 38 UCKIIOYEHHUEM CIIydaes,
YCTAHOBJIEHHBIX ~ MEXJIyHapoJIHBIM JoroBopoM Poccuiickoit ®enepauuu WU
(dhenepaibHBIM 3aKOHOM.
1.3. [lopsinok BeneHus: AEIONPOU3BOJCTBA IO OOpALEHUSAM TpaXkJaH, OpraHu3aluu U
JUYHOTO TpHUEMa TpakJaH, HHBIE BOIPOCHl, HE YPEryJIMPOBAaHHBIE HACTOSIIUM
[Tonmo>xeHneM, yCTaHaBIMBAIOTCS HHCTPYKIMEW MO JAEJIONPOU3BOJCTBY, MPHKa3aMU
3aBenyromiero Mb/I0V.
1.4. Anpmunauctpanus MBJIOY cucreMaTnyecku aHaTU3UPYyET U 0000IIaeT 00paIieHus
IpaXk/laH, CoJiepKalluecss B HUX KPUTHUECKHE 3aMedyaHMsi, C LENbI0 CBOEBPEMEHHOIO
BBISIBJICHUS! U YCTPAHEHHUS NPUYUH, TMOPOKIAIOLUIMX HApYIIEHHUE MPaB M OXPAHSIEMBIX
3aKOHOM MHTEPECOB IPaXKAaH.
1.7. JletictBue HacTosimero [TomoxeHus pacripocTpaHsieTcsi Ha BCce 0OpalleHus Tpax/iaH,
32 UCKIIIOUEHHUEM:
- oOpalieHMii, paccMaTpPUBAaEMbIX B TOPSAKE KOHCTUTYIMOHHOIO, YTOJOBHOTO,
IpakIaHCKOTO CYIOIPOU3BOJCTBA, MPOU3BOACTBA IO JAejaM 00 aJIMHUHUCTPATUBHBIX
IIPaBOHAPYILIECHUSX.
1.8. I'paxxgane UMeErOT MpaBo OOpalaThCS JUYHO, B YCTAHOBIEHHOUW (opMme, a Takxke
HampaBJsITh MHAUBUAYaJbHbIE M KOJUIGKTUBHBIE MHUCBMEHHbIE OOpalieHus B
aamuHuctpanuio MB/IOY nu6o 10KHOCTHBIM JTUIAM.
1.9. TI'paxnane peanu3yroT MpaBO Ha oOpaiieHHe CBOOOIHO M JOOPOBOJILHO, HE
Hapyuias mpaB ¥ CBOOOIbI IPYTUX JIHII.
1.10. ®opma obparenus rpakjaHaMHu BEIOUPAETCSI CAMOCTOSITEIBHO.
1.11. PaccmoTpenue oOpaiieHuii rpax/iaH OCyIeCTBIIETCs OECIUIaTHO.
2. OcHOBHbBIE TEPMHUHBI, HCII0JIb3yeMble B HacTosieM [loso:xkennu
B nacrosimem [TonoxeHnn UCONb3yIOTCS ClIEYIOIINEe OCHOBHbBIE TEPMUHBI:
OOpaienue rpaxaaHiHa, HarnpasieHHoe B agmMuHucTpaunio MB/10OY nuceMenHoe 1100
YCTHOE TMPeNJIOKEHHE, 3asgBICHUE UITH JKanooa:
npeonodiceHue - PEeKOMEHJalus IPaXKIaHWHA [0 COBEPILIEHCTBOBAHMIO HOPMATHUBHBIX
IPABOBBIX  AKTOB  JEATENBHOCTH  AJMUHUCTpALMM  YUPEXKICHUS, Pa3BUTHIO
OOLIECTBEHHBIX OTHOLIEHMM, YJIYYILIEHHUIO BOCIUTATEIbHO-00pa30BaTENbHOW M HHBIX
cdep AesTenbHOCTY;
3as6neHue - Npockda rpa)1laHuHa O COJICHCTBUM B pealu3allii €ro KOHCTUTYIIMOHHBIX
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IpaB ¥ CBOOOJ WJIM KOHCTUTYLIMOHHBIX IIPAB U CBOOOJ APYIHX JHL, JIUOO COOOILEHHE O
HapyIIEHUH 3aKOHOB U MHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB, HEJOCTAaTKax B paboTe
Anmunuctparuu MBJIOY wim kputHka ee 1esiTeIbHOCTH;
arcanoba - npockda rpakJaHnHa O BOCCTAHOBJIEHUHU WIIH 3aIIUTE €r0 HAPYIIEHHBIX IIPaB,
CBOOO/] I 3aKOHHBIX HHTEPECOB JIMOO0 MpaB, CBOOO WIIK 3aKOHHBIX MHTEPECOB JIPYTUX
JIMIL.
OOpamienne MOKeT OBbITh KOJJIEKTHBHBIM, €CJIM OHO IOANMCAHO JBYyMs U Ooiee
aBTOpaMH, JIMOO TIOCTYNMBIIEE OT WMEHHM KOJUIEKTHUBA IOPUAMYECKOIrO JIMIIA.
KosnekTHBHBIM CUHUTAIOTCS TaKKe 0OpalleHHs], TOANMCAHHbIE YIEHAMU OJJHOU CEMbH.
3. Iopsaox uHGOPMUPOBAHUSA 0 PadOTe ¢ 0OpaIleHUsIMU I'PAKIAH

3.1. Undopmammst mo Bompocam padOTHI ¢ OOpamIeHUSIMH TpPakIaH pa3MeniaeTcs B
OTKpbITOM M jaoctynHod (opme Ha caiite MB/IOY, a Takxke mnpemocTaBiseTcs MO
TesneoHy WM NUCbMEHHO, BKIIIOUAs 3JIEKTPOHHYIO ITOUTY, B XO/€ JIUYHOTO MpHEMA.
3.2. Mecro Haxoxaenuss MBJIOY: 346520, Poccuiickas ®enepammsi, PocroBckas
obnacts, r.11laxrsl, yi. [Tapuxckoit Kommynsl, 58.
3.3. I'paduk pa6otet MBJIOY Ne43 r. [laxTel ¢ oOparienusMu rpaxiaan: [loneaensHuK,
BTOPHUK, cpena, yerBepr, msatHuna - ¢ 08.00 go 17.00; Cy660Ta, BOCKpeceHbE -
BbIXOAHBIC AHU; OOenenusbIi mepepsiB — ¢ 12.00 mo 13.00.
3.4. Oprann3anuio, oOecTieyeHre U KOHTPOJIb 32 MOPSIKOM PAacCMOTpPEHUsT 0OpamieHnit
rpaxaad B MBJIOVY ocymiecTBisieT 3aBenyroniui, Teiaedon 1 cupaBok: §(8636) 22-70-
19
3.5. Ilo Temedony mpeaocTaBisercs cieayomas HHHOPMAIIHS:

— rpaduk npuema rpaxaas 3aseayomum MB/IOY;

— MOYTOBBIE ajipeca, ajpeca AJIEKTPOHHOW MOYTHI JUIsl HANpaBlEeHUs MHCbMEHHBIX

oOpalieHuit;

— TOPSZOK U CPOKU PACCMOTPEHUS OOpAICHUH TpakIaH;

— TpeboBaHus K 0(OPMIICHUIO TUCbMEHHOTO O0paleHHS;

— MOPAJOK OOXaoBaHUs JeUCTBUI (Oe3/1eHCTBUS) U pElIeHUM, OCYIIECTBISIEMbIX U

NPUHUMAEMBIX B XOJI€ pACCMOTPEHUs OOpaIeHus;

— OCHOBaHMS JUIsl 0TKa3a B pACCMOTPEHUHU OOpaleHUH Tpask/IaH.
[Tpy HEOOXOAUMOCTH TPaXAAHUHY MOXKET OBITh MPEIOKEHO OOpATUTHCS MUCHMEHHO
WIM Ha3HA4YeHO y00HOE eMy BpeMsl 11l KOHCYJIbTalllu.
3.6. OO6meHnue ¢ rpaXxJIaHUHOM BO BpeMs Tesie(hOHHOTO pa3roBopa He JOKHO
npesbiiath 10 mMunyT. Ecnm 3aBegyromuii HE MMeET BO3MOXHOCTH CaMOCTOSTEIbHO
OTBETHUTH Ha MOCTABJICHHBIE BOIPOCHI, OH JOJKEH COOOIIUTh IpaKJaHUHY TelaehOHHBIN
HOMEp, M0 KOTOPOMY MOJKHO TOJIYYUTh HEOOXOAMMYIO HH(pOpMAIHIO. 3aBEeAyIOIIHA,
OCYUIECTBIISIFOIIMI TPUEM U KOHCYJIbTHPOBAHUE, JOJDKEH OTHOCHUTBCS K
oOpaTUBIIUMCS TpaXkJIaHaM KOPPEKTHO M BHUMATEIbHO, HE YHWXKas HUX YECTH U
JIOCTOMHCTBA.
3.7. IlucemenHsle oOpamieHus rpaxaad (BKIo4as oOpaieHusi, MOCTYIHBIINE IO
AIIEKTPOHHOW TMOYTE) pacCMaTPHUBAIOTCSA 3aBEIYIOUIMM, YIOJHOMOYEHHBIM JIUIIOM C
y4eTOM BpeMEHH MOJrOTOBKM OTBETa 3asBHUTEINI0 B CPOK, HE mpeBblmatonuii 30 auei c
MoOMeHTa peructpanuu oodpamenus B MB/IOY.
3.8.  OcHoBHbIe TpeOOBaHUS K HHPOPMHPOBAHUIO TPAKIAH O MOPSIKE
paccMOTpeHust oOpalleHui:
3.8.1. Hanmume B oOpamieHnu pamMIIng, UIMEHHU, OTYECTBA TPaKIaHIHA (eT0
IPEICTaBUTENS], YIIOJHOMOUYEHHOTO B YCTAHOBJIEHHOM 3aKOHOM IOPSJIKE) U €ro ajapeca



(TTOYTOBOTO WIIH aJipeca SJIEKTPOHHOHN MOYTHI);
3.8.2. yka3zaHue KOHKPETHOW WH(POPMAINH, CYTH NPEUIOKCHUS, 3asSBICHUS UITH
’Kajio0bI (cozeprkaHue JOKHO UMETh MOAPOOHYIO0 TEMAaTUKY BOTIPOCA);
3.8.4. Hanuune TMYHOM ITOIIMUCH U IaThI;
3.8.5. mpemocraBiieHre TPAXIAHIHOM MaTEPHAIIBI HE TOJDKHBI COIEPKATh
HEIICH3YPHBIE JTMOO OCKOPOWTEIbHBIE BBIPAKEHUS, YTPO3bl KH3HH, 370POBBIO U
UMYIIECTBY JIOJDKHOCTHOTO JIUTIA, & TAK)KE WICHOB €r0 CEMBH.
[Ipy nuyHOM OOpaIlICHHH TPAXKIAHUH TPEIBSIBISET JOKYMEHT, YIOCTOBEPSIOIINAN
JMYHOCTb.
4., IlepeyeHb OCHOBAHMIA JJIs1 0TKA3a B PACCMOTPEHUH 00OpalleHH il rpaskIaH

4.1. Ecnu B TMCbMEHHOM OOpallleHUH He yKa3aHbl (paMUJIus TpaXK/1aHUHA, HAlIPaBUBLIETO
oOpallieHue, ¥ MOYTOBBIN UIIH 3JIEKTPOHHBIN ajpec, 0 KOTOPOMY JOJKEH OBbITh HalpaBJIeH
OTBET, OTBET Ha 0OpalIeHUE HE JaeTCsl.

4.2. Ecnu B o0OpallleHlu COIepKATCS CBEACHUS O MOATOTAaBIMBAEMOM, COBEPILIAEMOM HIIH
COBEpILIEHHOM IPOTUBONPABHOM JESIHUM, a TaKKe O JIMIE, €ro MOATOTAaBIUBAIOLIEM,
COBEpIIAIONIEM MJIM  COBEpIIMBIIEM, OOpalleHHe MOJUICKUT HANpPaBICHUIO B
rOCyAapCTBEHHBIN OPraH B COOTBETCTBUM C €M0 KOMIIETEHIIUEH.

4.3. B ciyuae, ecnu B OOpallleHUU COAEPKATCS HEUEH3YpHbIE JTUOO OCKOpPOUTEIbHBIE
BBIPAXKECHHUS, YIpO3bl >KU3HM, 370POBBI0O U HMYIIECTBY JOJDKHOCTHOTO JIMILA, a TAKXKe
YJIEHOB €r0 CEMbHU, OOpallleHne ocTaeTcsi 0e3 OTBETa MO CYIIECTBY IMOCTaBICHHBIX B HEM
BOIIPOCOB.

4.4. Ecnu TeKCT MUCbMEHHOTO 00paleHus He MoJIJJaeTCsl MPOUYTEHUIO, OTBET Ha
oOpalieHre He JaeTcs, OHO HE IOJUIeKHUT HANpaBICHUIO HA PACCMOTPEHHE, O YeM
coo0Iaercs rpaKJaHuHy, HallpaBUBLIEMY OOpalieHue, eciau ero ¢GaMuians U MOYTOBbIN
aJpec NoAJAI0TCs MPOUYTEHUIO.

Ecnu B muchbMeHHOM OOpalleHUH Ipa)<JIaHWHA COJACPKHUTCS BOIPOC, HA KOTOPBIH eMy
MHOTOKpPaTHO JIaBaJUCh IMCbMEHHbIE OTBETHl IO CYIIECTBY B CBSI3U C paHee
HaNpaBJIIeMbIMU OOpallIEeHUsIMU, U, TP ITOM, B OOpallleHWH HE MPUBOJATCS HOBBIE
JIOBOJIBI WJIM OOCTOSITENIbCTBA, JOJDKHOCTHOE JIMIIO BIIpaBe MPUHATH PELICHHE O
0€30CHOBATEIBHOCTH OYEPETHOrO0 OOpalleHus M NPEeKpAIleHUU IEpPenucKH ¢
rpaKIaHUHOM 0 JaHHOMY BOIPOCY IIPH YCIIOBUH, YTO YKa3aHHOE oOpallleHHue U paHee
HampaBisieMble OOpallleHHs HalpaBsUIUCh B OJMH M TOT JK€ OpraH MECTHOTO
CaMOYIIpaBJIEHHsI WIM OJHOMY M TOMY € JOJDKHOCTHOMY Jinily. O TaHHOM pelIeHUU
yBEJAOMJISIETCS TPaXK/IaHUH, HAITPaBUBLINI 0OpalleHue.

4.5. Ecnu 0TBET 1O CYIIECTBY MOCTABJICHHOTO B 00pallleHnH BOMPOCa HE MOXKET

ObITh JaH 0e3 pasriaieHus CBEICHUM,  COCTaBIIIOIIMX rOCyAAapCTBEHHYIO
WIM  UHYIO OXpaHsieMyio (eaepaabHbIM 3aKOHOM TalHy,[PAKIAHUHY,
HaIpaBUBLIEMY oOpailieHre, cooOIaeTcs O HEBO3MOXHOCTU JaThb OTBET 110

CYIIECTBY MOCTaBJIECHHOTO B HEM BOMPOCA B CBSI3M C HEJOMYCTUMOCTBIO pa3TJiallleHUs
YKa3aHHBIX CBEJICHHII.

4.6. B xozie TMUHOTO IIprieMa rpakIaHMHYy MOXET ObITh OTKa3aHO B IaJbHEHUIIIEM
paccMOTpeHUH O0paIleHus, €CJI eMy paHee ObLI JaH OTBET IO CYIIECTBY MOCTABICHHBIX
B 00paIieHnH BOIIPOCOB.

4.7. B ciydae oOpamieHus TpakIaHiHA ¢ TUChMEHHBIM 3asBJICHUEM O TIPEKPAICHUN
paccMOTpeHus ero oOpalieHus, OTBET Ha oOpallieHue He JaeTCsl.

4.8. Ha mucbma, He SIBISIONIMECS 3asBICHUSMU, KajJo0aMu WIIH MPEIOKCHUSIMU, HE
cojiep)Kalue KOHKPETHBIX MPEUIOKEHUN WM NpockO (B TOM 4YHUCIE CTaHAapTHHIE
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MO3/IpaBJieHuUs1, COOONE3HOBAHUS, MUChbMA, IPUCIIAHHBIE JIJISi CBEJICHUS U T.J.), OTBETHI,
Kak MpaBUJI0, HE JAIOTCHI.

4.9. YBenomienue 06 0Tkaze B paCCMOTPEHUHN 0OpaIlieHUs TOJKHO COACPIKATh
OCHOBaHUS 0TKa3a ¢ 00s3aTEeIbHOM CChUIKOM Ha HAPYIIICHUSI.

5. ¥YcJI0BHA M CPOKH PACCMOTPEHUsI 00pallleHUii TpaaaH

5.1. IlucemenHoe oOpamenue, noctynusmee B MB/IOY, paccmarpuBaercs B

TE4YEeHHUe
30 mmeit co qus peructpamnuu B8 MBJIOVY.

5.2. 3apemyromuit  MBJIOY  BmpaBe  yCTaHABIMBATh  COKpPAIMIEHHBIE  CPOKH
paccMOTpeHUs

oOpalleHui rpax/iaH.

5.3. B HCKIIOYNTENBHBIX CIyYasX, a TAK)KE B CITydae HAMPaBJICHUS 3alipoca B HHOM

OpraH MECTHOT'O CaMOYIIpaBJICHHUs], 3aBEAYIOLINMI, BIPABE MPOIIUTH CPOK PACCMOTPEHUS

oOpamenust He Oonee yem Ha 30 paHel, ¢ yBeAOMJIGHHEM O MpPOMJEHHH CpOKa

paccMOTpeHUs, FpaX</1aHnHa HaIlpaBUBIIEro oOpaleHue.

5.4. Pe3ynbTaToM paccMOTpEeHMs OOpallieHUui TpaX/1aH, BISETCS pACCMOTPEHHE BCEX

MOCTaBJIEHHBIX MO CYIIECTBY BOIIPOCOB B oOpaieHuu. [IpunsaTre mo HUIM HEOOXOAMMBIX

MEp U HalpaBJIEHHE MOTUBUPOBAHHOTO OTBETA WJIM YBEIOMIICHUS TPaKIaHUHY.

6. TpeOoBaHus K MOMEIEHUSIM U MeCTaM NMpueMa o0palieHnii rpakaan

6.1. Tlpuem obOpamieHuil rpaxk/iaH OCYIIECTBISIETCS] B KAOMHETE 3aBEAYIOIIIETO.
[TomelieHre NOMKHO COOTBETCTBOBATH CAHUTAPHO-IMIHUIEMHOJIOTMYECKUM IIpaBUiIaM U
HOpMaTHUBaM.
6.2. Mecto uHpopMHUpOBaHUS, IPETHAZHAYECHHOE JJIsl O3HAKOMIICHUS I'PaXKIaH C
UHPOPMAIIMOHHBIMU MaTepHallaMU, CTYJIbSIMU U CTOJIOM JJIs1 OOPMIICHHUS JOKYMEHTOB.
MecTo 0uaHus AOTKHO cO37aBaTh KOM(MOPTHBIE YCIOBHS JIJIS TPAXKIaH.
6.3. Tlomemenue nus npuéma rpaxJiaH JOJKHBI COOTBETCTBOBATh KOM(OPTHBIM st

rpa)JaH yCJIOBUSAM U ONTHUMAIILHBIM YCIOBHUSAM paboThl 3aBenytomiero MbJIOY.
6.4. B nensax obecnieueHus KOHPUISHIIMATLHOCTH CBEICHUI O TpaKIaHax
OJIHOBPEMEHHO BEJETCS MPUEM TOJIBKO OJJHOTO I'pa)<IaHMHA, 32 UCKIIOYEHUEM CIIy4yaeB
KOJUJIEKTUBHOTO OOpaleHus Tpak/IaH.
6.5. PabGouee mecto 3aBenytomiero MB/IOVY, ocyliecTBisomero paccMoTpeHue
oOpalieHuil rpaxiaH, JOJKHO ObITh 0O0eCleyeHO OPITeXHUKOH, NepCOHAIbHBIM
KOMITBIOTEPOM, MPOTPaMMHBIM  OO€CleYeHUEeM TO3BOJIIOIMIMMH  OPTraHU30BHIBAThH
UCTIOJHEHUE (YHKIMH B TOTHOM 00OBEME.

7.3Tanbl padoThI ¢ 00pAIEeHUSIMU TPAKIAAH
7.1.PaboTa ¢ oOpaieHusIMU TpaXkJaH BKJIFOYAET B CeOsI CIETYIONTNE ATAIIbI:
— OpUEM U PETUCTPALNIO OOpaICHHIA;
— HampasjieHuE oOpalleHui Ha PACCMOTPEHHUE;
— paccMOTpeHUE OOpaICHHUI;
— JINYHBIN IPUEM TPAXKIaH;
— TIOCTAHOBKY OOpaIleH!ui Ha KOHTPOJIb;

— TIPOJUICHHE CPOKA PACCMOTPEHUS OOPALICHUIA;



— TOATOTOBKA U 0()OpMIIEHHE OTBETOB Ha OOpaIICHHS;
— KOHTPOJIb HaJI PACCMOTPEHUEM OOpaIICHHH.

8. [Ipuém u perucTpanus NMCbMEHHbBIX 00palleHH i
8.1. Bce noctynuBIIre NUCbMEHHbBIE OOpAIEHUS TPaXKIaH MOJIEKAT PETUCTPALIIH.

8.2.  O6pamenue MoxeT noctynmuth B MBJIOY ogHuM U3 clieyromux crnoco0oB:

— TOYTOBBIM OTIPABICHUEM,;

— I10 DJIEKTPOHHOM I10YTE;

— JIUYHO TPaKJTaHUHOM;

— MOCTYIUJICHUEM OOpallleHusi TpakJaHWHA U3 JAPYTHX OPraHoB C MOpy4YEHUEM
pPaccMOTpeTh OOpalleHue.

8.3. O0pareHre, mOCTyHBIIIEE HETIOCPEACTBEHHO OT TPaKIaHWHA JTHOO0 MPHUCIaHHOE

MOYTOBBIM OTIPABICHUEM TPUHUMACTCS CEKpPEeTapeM, PErHCTPUPYETCs W Tepenaercs

3aBeayromieMy MBJIOY. Obpamienue, nocTynuaiiee B popme 3JIEeKTPOHHOTO TOKyMEHTAa,

HNOJJIEKUT PACCMOTPEHUIO B TOpSAIKE, ycTaHOBIeHHOM @enepanbHbIM 3aKOHOM «O

MOPSIIKE PacCMOTpeHHsT oOpameHnid rpaxaan Poccutickoit ®enepanum». B obpamenun

rpaXxJIaHUH B 00s3aTEIHHOM TOPSAJIKE YyKa3blBa€T CBOM (aMWIHMIO, HMS, OTYECTBO

(mocnemHee - MpU HAIWYUU), aApeC DJIEKTPOHHOW MOYTHI, €CIM OTBET JOJKEH OBITh

HamnpaBJIeH B (pOpME 3IEKTPOHHOTO TOKYMEHTA, U TOYTOBBIN aApec, €CIU OTBET JOJKEH

OBITH HaMpaBJlieH B TUCEMEHHOU (opme.

8.4.1IuceMenHoOe OOpamieHne rpakIaHIHA JOJDKHO COIEPIKaTh:

— HaMMEHOBaHUE OpraHa, B KOTOPbIi HampasiseTcss TMCbMEHHOE oOpalieHue, 1100
dbamMunMio, UMs, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JIMIA, JIMOO
JOJKHOCTh COOTBETCTBYIOIIETO JIMIIA, a TAKXKE CBOM (DaMUIUIO, UMsI, OTYECTBO
(mocnenHee NpyU HAJTMYKH);

— TOYTOBBIH aJpec, N0 KOTOPOMY JOJKHBI ObITh HANIpaBJIEHbI OTBET HA O0OpallleHueE,
1100 yBeOMIICHHE O IIepeajjpecaliii 0OpaIleHus;

— CYTb 0OpaIleHusl, MPeJI0KCHHUS, 3asBIICHHS WIIH KaIOObI;

— JIMYHYIO TIOANKCH U J1aTy.

B cnydyae HeoOXoAMMOCTH B MOATBEPXKJIEHHWE CBOUX JOBOJAOB TPAXKJAHUH MOXKET

npujiaratb K TMICbMEHHOMY OOpAaIlleHUIO TOKYMEHTBI U MaTepUabl JTUO0 UX KOTHH.

8.5. OTBeTCTBEHHBIH 32 MPUEM U PETUCTPALINIO0 0OpaIIeHUH TPaKIaH:

— MPOBEPSAET MPABWIBHOCTH a/IpeCallud KOPPECIOHJAEHIIMN U LEJIOCTHOCTh YIaKOBKH,
BCKPBIBAaCT KOHBEPTHI, MPOBEPSAET HAIWYHWE B HHUX JOKYMEHTOB, pa30pBaHHBIE
JIOKYMEHTBHI TIOJIKJICUBAET;

— TpuiaraeT BOEPEaHd MUChbMa MOCTYMHBIINE ¢ HUM JIOKYMEHTHI (TacTiOpT, BOCHHBIN
Ousner, TpyIOBYIO KHUXKKY, TIEHCHOHHOE YAOCTOBEpeHHe, (gororpaguu u T.1.), K
TEKCTy MHUChbMa MpUjIaraeT KOHBEPT;

— COCTAaBJISIET aKT Ha MUChbMa, MOCTYNUBIINE C JEHEKHBIMUA 3HAKaMH (KpOME U3BATHIX
u3 oOpaieHus), IeHHbIMU Oymaramu (OOJIMTAIUsIMU, aKIHUSIMHK); TOoJapKamu, 0e3
MUCbMEHHOTO BJIOKEHUS,

— C HeJloCTayell JOKYMEHTOB, YIIOMSHYTHIX 3asBUTEJIEM B ONMKCSIX HA LICHHBIEC MUCHMA;

— BO3BpAIllaeéT Ha MOUTy OOpallleHHue TpakJaHWHA, MOCTYNHBIIEE OIMMUOOYHO (HE IO
azpecy).

8.6. Peructpamust oOpamiennii TpaXJaH OCYIIECTBISETCS, KaK TMpaBWiIo, B JCHb
NOCTYIUICHHUSI OOpalleHus WM He Mo3[Hee TPEX JHeH C MOMEHTa MOCTYIUICHHUS,
OTJIEJIbHO OT OCHOBHOTO JIEJIONPOU3BOCTBA.
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B peructpanmoHHO-KOHTPOJIbHYIO KAPTOYKY BHOCHTCSI:

— (pamuius, HTHULIMAIBI TPaKJaHUHA (B UMEHUTEIBHOM MaJIeKe);

— TIOYTOBBIN agpec WM JaHHbIE TPAKIAHWHA, B aipeC KOTOPOTO MPOCAT HANpPaBUTh
OTBET Ha OOpallleHue;

— THI JOCTaBKU oOpameHus (nmoctynuio no Murepuery, gakcy u 1.1.);

— BUJ oOparnieHus (peaioxkeHue, 3asaBiIeHue, xano0a);

— KpaTKoe coJiep>KaHue 00palleHus;

— HAaMMEHOBaHHWE OpraHa, OTKyJa MOCTYNUJIO oOpalmeHue, 1aTy U UCXOIAIINA HOMep
COIIPOBOANUTENBHOIO MUChbMA (TIPU HAJIMYMH).

8.7. PeructpanmoHHas 3aITUCh MPOCTABIISIETCA B TPABOM HIDKHEM YTITy Ha IEPBOM

JUCTE TMHCHMEHHOTO OOpalleHus, a HE Ha COMPOBOJUTENHFHOM TNHCHME (IIPH €ro

HanmyuK). Ecan mecto, npenHa3HayeHHOE JJIsl PErduCcTPallMOHHOW 3aluCH, 3aHITO

TEKCTOM, 3allMCh MOXET OBITh MPOCTaBICHA B WHOM MECTE, OOECIICEYMBAIOIIEM €ro

pOYTEHHE.

Ha oOpamenun rpaxgaHuHa He JOIyCKaeTcs JeNaTh HUKAaKUX HaAMHUCceH, KpoMme

IPOCTABJICHUS PErHCTPAlMOHHOMN 3aIUCH.

8.8. Peructpupyiorcs mepBUYHBIE OOpAIICHUS ITyTEM PUCBOCHUS KAKIOMY

MOCTYMHUBIIEMY JOKYMEHTY TOPSAKOBOTO HOMEpPA, KOTOPHIN BKJIIOYAET B Ce0sl TIEPBYIO

OykBYy (amMuiIuM TpaKIaHWHA, THPE, COOTBETCTBYIOLIMM MOPSIKOBBIH HOMEp, Kocas

yepTa U OyKBEHHOE 0003HaUEHUE «I1» (MMCbMEHHOE 0OpaIleHHE).

8.9. [Iucema 0HOTO M TOTO K€ aBTOpa U M0 OJHOMY U TOMY XK€ BOIIPOCY, MOCTYTTHBIINE

JI0 UCTEUYECHHUsI CPOKA PACCMOTPEHUS MEPBOro OOpalIeHUs, CYUTAIOTCS NEPBUYHBIMU U

PETUCTPUPYIOTCS 32 OJJHUM U TEM K€ HOMEPOM, HO ¢ JoOaBiIeHUeM UGpHI - 2, 3 U T. 1.

8.10. Obpauienue, noANMCaHHOE ABYMsI U OoJiee rpakJaHaMH, pETUCTPUPYETCS Kak

KOJJICKTUBHOE. KOJUIEKTHBHBIMU SBIISIOTCS TaKKe 00OpaIeHus!, MOCTYHBIINE OT UMEHU

KOJIJICKTUBA OpraHU3alliy, a TAaKXKe Pe30JIIoLnU coOpaHuii 1 MUTUHTOB. KoutekTuBHOMY

o0pallleHHIO MPUCBANBAETCA OUEPEAHON MOPSAIKOBBII HOMED, T/Ie BMECTO MEPBOMl OYKBbI

dbamunnu rpakaaHuHa ykasbiaetrcs «Komy.

8.11. Jlenonpou3BOIUTENIH MPOBEPSET 0OpalieHne Ha MOBTOPHOCTh. [I0BTOpHBIM

cuuTaeTcst oOpaleHe, MOCTYUBIIEe OT OJHOIO U TOTO K€ aBTOpa IO OJHOMY M TOMY

K€ BOIPOCY, €CIIM CO BpPEMEHU TMepBOro OOpalleHHs] MCTEK YCTAaHOBJICHHBIN

3aKOHOJIaTEIECTBOM CPOK PACCMOTPEHHUSI MITH 3asIBUTEIh HE COTIIACEH C MTPUHATHIM T10 €r0

OOpalleHHI0 peleHHEeM. PerucTpupyiorcsi OOBIYHBIM TOPSAKOM, B PErHCTPAlMOHHO-

KOHTPOJILHOW KapTOYKeE JIeTaeTCs OTMETKA O IIOBTOPHOCTH.

He cumTaercs MOBTOpPHBIM OOpalieHHE OJHOTO M TOTO JK€ aBTOpa, HO IO Pa3HBIM

BOIIPOCaM, a TaK)K€ MHOTOKpaTHbIE OOpaIIeHusI.

8.12. MHOroOKpaTHBIM CUHTAETCS OOpallleHne TpakJaHuHa, KOTOPOEe MOCTYMHIIOo Oosee

JIBYX pa3 10 OJJHOMY U TOMY € BOTIPOCY ¥ [0 KOTOPOMY aBTOPY JaHbI HCUEPITBIBAIOIIHE

OTBETHI COOTBETCTBYIOIIUMHU KOMITETEHTHBIMHU OpPTraHaMH WM JTOJHDKHOCTHBIMH JIUIIAMH.

9. HanpagpiieHue NUCbMEHHBIX O0pallleHUI Ha paccMOTpeHue

9.1. Tlo xaxxaomy nuckMeHHOMY oOpariennto MbBJ/IOY naer nmopyuenue

UCTIOJTHHUTENIO, B JOJDKHOCTHOW HMHCTPYKIIMM KOTOPOTO TPOIHMCaHa JNaHHas (QYHKIIHS,

1100 NCTIOJTHEHHE BO3JIaraeT Ha ceOsl.

[TopyueHue 3aBenyIoEero J0HKHO COAEPKATh:

— (aMUIHIO0 ¥ HHULUABI TOJKHOCTHOTO JINIA, KOTOPOMY JIaeTCsl IOpyUeHHE;

— HOPSAOK U CPOK MCIIOJIHEHHUS;

— MOJIHUCH JOJPKHOCTHOTO JIMIA, JAABIIEro NOpydYeHHe, ¢ paciin@poBKON MOANHUCH U
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YKa3aHUEM JIaThl.
9.2. Tlopyuenue 3aBenyromero Mb/IOY MoxeT naBaThCsi HECKOIBKHM
UCIIOJIHUTENSIM. B 3TOM cilyyae OTBETCTBEHHBIM HCIIOJHUTEIEM SABISETCA TOT, KTO
3alMCaH B TIOPYYECHUU MIEPBBIM.

9.3. [IlopyuyeHue pyKOBOIUTENS MOXKET COCTOATH W3 HECKOIBKUX YacCTeH,
MPEANUCHIBAIOIINX KaXKJIOMY HCIOJHUTEIIO0 CAMOCTOSITEIbHOE JACICTBUE, MOPSIOK H
CPOK MCIIOJIHCHHS.

9.4. TlopyueHue ¢ KOHKPETHOH JaTON MCTIOJTHEHUS TOIJIC)KHUT BBITIOJIHEHUIO B
yKa3aHHbIN cpok. [lopydeHnue 6e3 ykazaHusi KOHKPETHOU AAThl UCIIOJHEHUS, UMEIOIIee
nometky «Cpo4yHO» HCHONHSETCss B 3-IHEBHBIH CPOK, HMEIOIIEe IOMETKY
«OmnepatuBHo» B 10-gHEBHBIN CpPOK, ocTanbHbIE B 30-IHEBHBIN CPOK.

9.5. OdopMIATh PE30TIONHIIO Ha OOPAICHUH HE JTOTYCKAETCSl.

9.6. [Ilocne MOANMUCAaHuS TopydeHHs 3aBenyronmMm  MBJIOY  oOpamenue
C TMPUIOKEHUSIMU K Hemy (IpH HaJIWYUH) TEepeAacTcss JeIONMPOU3BOIUTEINIO,
OTBETCTBEHHOMY 3a IPUEM U PETUCTPALIUIO OOpaIeHUH TpaxaaH.

9.10. Cexkpetapb, OTBETCTBEHHBII 3a MPUEM U PETUCTPAIIMIO0 0OpallleHUH rpakiaH
BHOCHUT TEKCT MOPYUYEHUS 3aBEYIOILErO B PEruCTPalMOHHO-
KOHTPOJIbHYIO KapTOYKY; €CIIM B TOPYYEHHH HECKOJBKO HMCIOJHUTEIEH, TO JEaeT
HEO0OXO0IMMO€E KOJMYECTBO KONUM oOpaieHust U nopyuyeHus. lloanmuHHUK
oOpaiieHs ¥ TIOPYYEHHsI  OCTAIOTCSY JIEJONPOU3BOAUTENS, OTBETCTBEHHOTO 3a
OpUEM U PETUCTPALMIO OOpAIICeHUM Tpa)kJaH, UCIIOJHUTEII0 HAMPaBISIOTCS KOMUU
oOpalieHuss W TOPYYEHHs; Ha OOpallleHMsIX, B3SITBIX Ha KOHTPOJb, TMepen
HarpaBlieHHeM Ha paccmoTpenue npocrapigercs mramn «KOHTPOJIby; nuceMenHoe
oOpalieHue, coJepsKaiiee BOIMPOCH], PEIICHHE KOTOPHIX HE BXOJHUT B KOMIETCHIIHIO
MBJIOY, nanpaBnsieTcs ¢ CONPOBOAUTEIBHBIM IMUCBMOM B TEYEHHE CEMH JHEU CO
JIHS PpErucTpalldi B  COOTBETCTBYIOIIMK OpraH MECTHOrO  CaMOYINpPABJICHUS,
YUPEXKACHUE WIH JOJDKHOCTHOMY JIMIYy, B KOMIIETEHIMIO KOTOPBIX BXOAUT PELICHUE
MOCTaBJIEHHBIX B 00paIlieHUH BOIIPOCOB, C YBEAOMJICHUEM TPa)KJaHWHA, HAPABUBIIIETO
oOpariexnue, 0 nepeaapecanuu, 3a HCKIIFOYEHUEM
CJIy4acs, YKa3aHHBIX B nyHkre 9.5. HACTOSLIEH HWHCTPYKLHH.
3aenyromuit MbBJIOY npu HanpaBieHHUH MUCEMEHHOTO OOpaIeHus], M0 KOMIETESHITUU
MOXET 3alpalivMBaTh JOKYMEHTBI W MaTepuaidbl O pe3yJibTaTax pPacCMOTPEHHUS
oOparieHus.

10. Paccmotpenue o0pameHmii
10.1. Ucnonuutens mpu MOJYyYEHUH MHUCHBMEHHOTO OOpaIleHMs], MPUIOKEHUH K
HeMy (IIpy HainuuuMM), ¢ nopydeHueM 3asenytouiero MBJIOVY, B mpenenax cBoux
IIOJIHOMOYMH BIIPaBE:
— IIpurnamats 00paTUBIIMXCS TPAKIAH I TMYHOU Oece/bl;
— B ciiyuyae He0OXOIUMOCTH B YCTAHOBJIEHHOM 3aKOHOJIATEILCTBOM MOPSIKE
3aIpamBaTh JOTMOJIHUTEIbHBIE MaTepHUaibl U MOTYy4aTh OOBSICHEHUS OT IPaX/iaH;
— YyacTBOBaTh B paboTe KOMHCCUU JIJIsl MPOBEPKU (HAKTOB, HU3JI0KEHHBIX B
oOpallleHHsX, B TOM YHUCIIE C BBIE3JJOM Ha MECTO.
10.2. 3aBenyromuii IMeeT IPaBO HAMPABIISTH 3aIPOCHl B UHbIE HCIIOJHUTEIBHO

pacnopsiAUTeNIbHbIE ~ OpraHbl ~ MECTHOIO  CaMOYMPABJICHHS,  MYHULUINAJIbHbBIC
OPEANPUITUS U YUPEKICHUS TOPOJIa.
10.3. Opranbl MeCTHOTO CaMOYIIPaBJICHUSI, MyHUIIUTIAIbHBIC YUPESKACHUS U

NpcanpudaTud, AJOJDKHOCTHBLIC JIMIA II0 HAIIpaBJICHHOMY B YCTAHOBJICHHOM IIOPAAKE
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3aMpocy 3aBeAYIONIEro YUpeKJIeHWEM OO0sS3aHbl B TeueHue 15 JHe NpesoCTaBUThH
JOKYMEHTBl W MaTepuaibl, HEOOXOIMMBIE JUIsI PAacCMOTpPEHHs OOpalleHus, 3a
UCKJIIOYEHHUEM JOKYMEHTOB M MaTepHajoB, B KOTOPBIX COAEpXKATbCsi CBEACHUS,
COCTaBJIIOIIME TOCYJAPCTBEHHYIO WJIM HHYIO OXpaHsieMylo (enepaibHbIM 3aKOHOM
TaliHy, U JJI1 KOTOPbIX YCTAHOBJIEH OCOOBIN MOPSIIOK MPETOCTABICHUS.

10.4. IloxarorosieHHBIE IO PE3yIbTATAM PACCMOTPEHHS OTBETHI JOJIKHBI
COOTBETCTBOBATH CJIEAYIOLIUM TPEOOBaHUIM:

— OTBET JIOJKEH COJIEpKaThb KOHKPETHYI0 M YETKYyI0 HH(OpMalMI0 MO BCEM
BOIIPOCaM, ITOCTABJIEHHBIM B 00pallleHuH (YTO, KOTJa U KEM CIEIaHO WU OYyJIEeT NeNaThes);

— €CJIM poch0a, N3TI0KEHHASI B 0OpAILIEHUH, HE MOKET OBITh yJI0BIETBOPEHA, TO
yKa3bIBaeTcs, 0 KaKUM IPUYMHAM;

— B OTBETE JJOJDKHO OBITh YKa3aHO, KOMY OH HalpaBJieH, 1aTa OTIPaBKH,
pPETUCTPaIlMOHHBII HOMEp oOpaiieHus, GpaMuins, UMs, OTYECTBO U HOMeEp TenedoHa
UCTIOJTHUTEIISL.

10.5. IIpu yxone B OTIIyCK UCIIOJIHUTEINb 0053aH NepeaaTh BCe UMEIOIINECs Y Hero Ha
UCIIOJIHEHUU TMHCbMEHHbIE oOOpallleHus TIpaxigaH pabOTHUKY, BpPEMEHHO €ro
3aMeIIaoLIEMY.

10.6. Ilpu mepeBoje Ha APYTYIO pabOTy UM OCBOOOKIECHUH OT 3aHUMAaeMOI
nommxHoctd B MB/IOY nomkHOCTHOE U0, 0053aHO ¢1aTh BCE MUChbMEHHBIE OOpallleHus
JOJKHOCTHOMY JIMIY, HA3HAYEHHOMY PYKOBOJMUTEIIEM.

10.7. WcnomHuUTENs TOTOBUT MMCbMEHHBIA OTBET I'PaXXIaHUHY IO CYIIECTBY
IOCTaBJICHHBIX B 00paIlleHUH BOIIPOCOB U MPEACTABISIET €r0 Ha MOAMNKCH 3aBelyI0IIEeMY
MB/IOVY, naBumiemy nopy4eHue o pacCMOTPEHHUIO OOpallleHus, He MO3JHee MATH AHEH
JI0 1aThl OKOHYAHHUS CPOKA PACCMOTPEHMSL.

10.8. Ilocne mnoanucanms 3apeayrommMm MBJIOY orBera rpaxmaHuHy, OH
nepeqaeTcsd CeKpeTapro, OTBETCTBEHHOMY 3a IMpPUEM U pEerucTpanuio oOpaieHui
rpaxkaaH, AJs OTHPaBKHU MOJAJIMHHUKA OTBETA IPaKJJaHUHY, KOMHS OTBETA MOIIMBACTCS
B JIEJIO.

10.9. Oo6parienue cuuTaeTcsi paCCMOTPEHHBIM, €CITU 3asiBUTEIIO JIAHBI OTBETHI HAa BCE
MOCTaBJIEHHbIE B HEM BOMNPOCHI, MPUHATHI HEOOXOIMMbIE MEPBI, JaHbl UCUEPIBIBAIOIIHE
pa3bSICHEHNUSI.
10.10. B ciryuae yrpaTsl nmucbkMeHHbIX oOparniennii B MB/IOY oTBeTcTBEHHOE JTUIIO
uHpopmupyet o0 3Tom 3aBenytouiero MBJIOY. 3aBeayromuil npuHUMaeT pelieHue o
Ha3HAYEHUU CIY>KEOHOro paccieloBaHUs, OIpeAeseT TMOpPSIOK M CPOKH €ro
IIPOBEJICHUS.
10.11. PaccmoTpenune obpalieHnii OCyIecTBIsEeTCS Ha O€3BO3ME3IHON OCHOBE.

11. Opranusanus u NpoBeJAeHNe JUYHOTO IPUEMA IPAKAAH
11.1. B MBJIOY n0/KHOCTHBIM JUIIOM, BEAYIIUM JTUYHBIA TPUEM TPaXK]IaH B
YCTaHOBJICHHBIE Yachl, siBNAeTcs 3aBeayromuit MBJIOVY.
11.2. Unsie nomxHoctHble nuna MBJIOY BeayT paboTy ¢ yCTHBIMU
oOpallleHUsIMH TPaKJaH B XOJ€ UCIIOJHEHUS CBOUX JIOJKHOCTHBIX O0S3aHHOCTEH.
11.3. TI'paduk aruuHOTO MpHEMA TpAXKIAH 3ageayromumM MBJIOY
pa3Merniaetcs Ha uHpopmanuoHHoM creHae MBJIOY, Ha odwunmansHOM caiiTe
MBOY. I'paxnane, uMmemnme JbIOThl W MNPEUMYILIECTBA, YCTAHOBJICHHBIE
3aKoHOMaTenbCcTBOM Poccuiickon denepanuu, IpUHUMAIOTCS BHE OYEPEIH.
11.4. B cayuae, eciiu H3JI0)KEHHBIE B yCTHOM OOpaIlleHuH CBEICHUS SABIISIOTCS
OUYEBUJHBIMHU U HE TPEOYIOT JONOJHUTEIBHONW MPOBEPKH, OTBET HA OOpalEHHUE C
corylacusi rpaKJaHWHA JaeTcs YCTHO B XOJ€ JMYHOrO IpHUeMa, O 4eM Jeaercs
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3alKiCh B KAPTOUKE JIMYHOIO NpUEMa rpakJaHuHa. B ocranbHbIX ciayyasx gaercs
MUCHEMEHHBIN OTBET MO CYIIECTBY MTOCTABIEHHBIX B 0OpaIIeHHH BOIIPOCOB.
11.5. Bo Bpemst TMYHOTO MpuéMa rpakIaHiH UMEeT BO3MOXKHOCTh U3JIOKUTh
cBOE oOpalleHrue ycTHO aub0 B mucbMeHHOU (opme. IluceMenHoe obOpamieHue,
IOPHUHATOE B XOJI€ JIMYHOTO NpUEMA, MOJUIEKUT PErMCTPAllud U PAaCCMOTPEHHIO B
MOPSIIKE, YCTAHOBIICHHOM JIEHCTBYIOIINM 3aKOHOJATEIbCTBOM.
11.6. B ciyuae, ecnu B 0OpalieHun COIEPIKATCS BOIIPOCHI, PEIICHHE KOTOPBIX HE
BXOJIMT B KoMMeTeHIuio 3aBenytomero MbB/IOY, rpaxxnanuny gaercs pa3bsiCHEHUE
Ky/ia ¥ B KAKOM TOPSJIKE OH MOXKET 0OpaTUTHCA.
11.7. B xozxe nuuHOTO NMpréMa rpak JaHMHy MOXKET ObITh OTKa3aHO B
JaNbHEWUIIEM PACCMOTPEHHM OOpalleHUs, €clii eMy paHee ObUl JaH OTBET IO
CYILIECTBY MOCTaBJIEHHBIX B 00paIleHUH BOIIPOCOB.
11.8. Tlo okOHYaHHMM JTUYHOTO MPHUEMA JTIOJBKHOCTHOE JIUIIO, IPOBOIMBIIIEE
npuéM, TOBOJUT J0 CBEICHHUS 3asiBUTENSI IPUHATOE PELIEHUE WIX UHPOPMUPYET O
TOM, KOMY OyJI€T IOPYUYEHO PaCCMOTPEHUE U MPUHATHE MEP T10 €ro 00pallleHHUIO.
11.9. JlomKxHOCTHOE JHII0, TPOBOAMBIIIEE MPUEM, TTO PE3yJIbTaTaM PACCMOTPEHUS
oOpalieHuii TpakJaH TMPUHUMAET pEIIeHHEe O TIOCTAaHOBKE Ha KOHTPOJIb
VCITOJTHEHUS TOPYYECHU .
11.10. Cpoxk ucnionaenusi- 30 JHEH CO THS PETUCTPAIIMH YCTHOTO OOpaIIeHHSI.
11.11. Marepuansl ¢ THYHOTO TIpUEMA IpaXkJiaH, XpaHATCsA 5 (MSITh) JIeT, TOCe
YEero YHUUYTOXKAIOTCS B YCTAHOBJIEHHOM MOPSIKE.

12.IMocTaHoBKa 00OpalieHUIT HA KOHTPOJIb
12.1. OcHoBaHuUEM JJIs IOCTAHOBKHU OOpAIlleHUs TPakIaHWHA Ha KOHTPOJIb SBIISETCS
obOpamenue, nocrynusimiee B MBJIOY, B koTopoMm coolmiaercs O KOHKPETHBIX
HapYIICHUSIX 3aKOHHBIX MPaB U HHTEPECOB I'PaKIaHUHA.
12.2. Pemienue o noctaHoBKe oOpallleHHs Ha KOHTPOJIb IPUHUMAET 3aBe1YIOIIUI
MBJIOY naBmmii mopyyeHUe Mo pacCMOTPEHHUIO 0OpaIleHus.
12.3. TlocTaHoBKa 0OpallieHus: Ha KOHTPOJIb MPOU3BOIUTCS B LEJSAX BbISBICHUS
npuaumasimmxcss MBJIOY mep 1o 3anure 3aKOHHBIX TPaB U UHTEPECOB IPaKJIaHUHA, a
B CJyyae TIOBTOPHBIX (MHOTOKPATHBIX) OOpalleHWil - YCTpaHEHHsI YKa3aHHBIX
HEJ0CTaTKOB.
12.4. Koumpons ycmanasnueaemcsi 3a paCCMOTPEHUEM:

— 3aMpOCOB U OOpaIlleHU JemyTaToB (YJICHOB) OPTaHOB 3aKOHOJATEIHHOM,
IIPEACTABUTEILHOMN BIACTU BCEX YPOBHEW;

— oOpaleHuit TocyJapCTBEHHBIX OPTaHOB, OPTAHOB MECTHOTO CAMOYIIPABIICHUS,
peAaKiMii CpeICTB MaccoBO  MH(opManMy, B  KOTOpPBIX yKa3zaHa Impockda 0O
NPEOCTaBICHUN OTBETA;

— oOpalleHui, HalpaBJICHHbIX B WHBIE MCIOJHUTEIbHO-PACTIOPSIAUTEIbHBIC
OpraHbl MECTHOTO CaMOYMPABJICHUS, MyHUIIUIIATbHBIE YUPEKICHUS;

— 00palIeHHil 10 YCMOTPEHHUIO PyKOBOJUTEIIS.

12.4. Kountpons B MBJIOVY 3a mopsimkoM paccMOTpeHUst 0OpallieHuid TpakIaH
ocymectisier 3aBeayromuii MBJIOY, a Takke OTBETCTBeHHBIM 3a paboTy
oOpalleHUsIMU IPpaKIaH.

13.IIpoaJieHue cpoka paccMOTpeHHsl 00palieHU i TPakKaaH
13.1. OcHoBaHueM AJis MPOJJICHHS CPOKA PACCMOTPEHMSI OOpallleHUs TpaXk1aHUHA B
MBJIOY saBnsercs HEOOXOAUMOCTH JIONOJHUTEIBHOW IPOBEPKU H3JI0KEHHBIX B
oOpallleHUH CBEJIEHUH, a TaK)Ke B cllyyae HalpaBJIeHU 3ampoca B Ipyrou
rOCyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIpaBJICHMS, OpraHu3aluIo ropoaa
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c IENBI0 TIONydeHUs] HHPOPMAITUU, HEOOXOIUMOUN IS PACCMOTPEHHsI OOpaIieHHs.
Cpok paccMoTpeHusi oOpallleHruss MOKET ObITh poJieH He Oosee yeM Ha 30 aHei.
13.2. Jlns pernieHus Borpoca o MpOAJICHUH CPOKa PAaCCMOTPEHUS 0OpaIieHus
UCIIOJIHUTENb TOTOBUT CIIy’)KEOHYIO 3amUCKy C OOOCHOBaHHMEM HEOOXOJIMMOCTH
MPOJIJICHUs CPOKa PacCMOTpPEHHUsT U MpeacTaBiser ee 3aBenyiomemy MBJIOY, mo
MOPYUYEHHUIO KOTOPOTO paccMaTpuBaeTcs oOpalleHue, He Mo3qHee S5 AHEH 10 UCTeUeHHUS
CpOKa MOpy4YeHHUs.
13.3. Ecmm 3aBeayromuit MBJIOY Ha ocHOBaHWY CITyKEOHOMW 3aITMCKHU HCTIOTHUTEIIS
NPUHUMAET pelieHUe O POJIEHUH CPOKA PACCMOTPEHUS 0OpaIlieHus], B IPaBOM BEpXHEM
YTy CIIy’KeOHOM 3amMCKH OH YKa3blBa€T CPOK MPOJICHUS, CTaBUT MOJIUCH U JIaTy
MOAMUCAHUSA.
13.4. UcnionHuTEeNT, B JTA@HHOM CIlydae YBEJAOMIISIET TpaKIaHWHA, HAMPABUBIIETO

obpamenue B MBJIOY, o npoiieHN# cpoka pacCMOTPEHHUSI €T0 0OpaIleHusl.

14. TloaroTroBKa ¥ HANIPABJIeHNE OTBETA HA o0palleHNe IPaKIAHNHA
14.1. VcnionHUTENb HECET OTBETCTBEHHOCTH 3a MOATOTOBKY OTBETA:

— YETKO, MOCJIEeI0BAaTENbHO, KPATKO U3JaraeT pa3bsCHEHUS Ha BCE MIOCTABJICHHBIE B
oOpaleHuu BOIpOCHI;

— TP TMOJATBEPKJICHUU CBEJICHUH, U3JI0KEHHBIX B OOpAIllEHNH, YKa3bIBAET B
OTBETE, KaKue MEPhI MPUHSITHI 110 OOPAIICHUIO;

— TpU MOJATOTOBKE OTBETA B BHILIECTOSIIUN OpraH UCIIOTHUTEIHHOM BIACTH, 11O
MOPYYEHUIO KOTOPOTO paccMaTpUBalIOCh OOpallleHHe Tpa)kJIaHWHA YKa3bIBAaeT, KOTJa
npouH()OPMHUPOBAH 3asBUTENIb O pe3yjbTaTaX PAcCMOTPEHHs €ro oOpaieHus, Joo
IpuiaraeT KOIui OTBETA 3asBUTEINIO;

— IpHU MOJArOTOBKE OTBETA HA KOJUIEKTUBHOE 00pallleHUE YKa3bIBAET, KOMY U3
0oOpaTHBIIMXCS TPaXKJIaH HAMPABJIEH OTBET;

— MIPU NPOJIEHUU CPOKA PACCMOTPEHUs oOpalieHus 1100 B cirydyae
HEBO3MOXXHOCTH PEILIEHUs BOIPOCOB, 0003HAYEHHBIX B OOpaIICeHUH, B YCTAaHOBIICHHbIE
CPOKH, B OTBETE IpakJIaHNHY YKa3bIBAET CPOK OKOHUYATEIBHOTO PEIICHHS BOIIPOCOB;

— €CJIM MO pe3yJibTaTaM PacCMOTPEHMsI OOpallleHus TpaXAaHUHA IPUHSAT MPaBOBOM
aKT, TO €ro JK3EMIUIp HaIpaBlsieTCs TpaXJaHUHY BMECTE€ C COINPOBOAMUTEIIbHBIM
MUCHbMOM, MOANUCAHHBIM 3aBeayronmuM Mb/IOY;

— ecnu Ha oOpalleHHe JaeTcsl NMPOMEXYTOUHBI OTBET, TO B TEKCTE
YKa3bIBAETCA CPOK OKOHYATEIHHOTO pa3pelieHus: BOIPoca.

14.2. B neBoM HMXKHEM YTIIy Ha KOTIMH OTBETA YKA3bIBAIOTCS (DaMUITUS, HHUITHAITBI
UCIIOJIHUTENSI W HOMEp €ero ciyxeOHoro TeiedoHa, CTaBUTCS JIMYHAS TOAMUCH
WCTIOTHUTEIS.
14.3. TloaroToBlIeHHBII OTBET mepenaeTcsl Ha Noanuch 3aBenytoniemy MBJIOY,
JaBUIeMy T[OpYy4YeHUE 10 paccMOTpeHuio obOpamieHus. PykoBogutens B ciayuae
corjacusi C OTBETOM IIOJIHUCBHIBAET €ro W TMepefaeT IeNONPOU3BOAUTENIO, IS
PETUCTpAINH U OTIIPABKYU TPAKIAHHHY .
14.4. Ecnu pyKOBOAUTEb HE COIJIACEH C OTBETOM, TO B IIPABOM BEPXHEM YIIIy OH
CTaBUT HEOOXOAMMYIO BH3Y, MOCIIE Yero oOpalieHle ¢ IPUIOKEHUSIMH (IIPU HATUYUN)
BHOBb II€PEAACTCS UCIIOJIHUTENIO.

14.5.0tBeTHI Ha 0Opamenus neyataroTcs Ha 6mankax MBJIOY.
14.6. B oTBeTe rpakAaHUHY WM BBILIECTOAIEMY OPTaHy BJIACTH, MO MOPYUYEHUIO
KOTOPOTO paccMaTpUBAJIOCh OOpallleHue TpakKJaHWUHA, YKa3blBaeTCs pe3yJbTaT
pacCMOTpEeHUsI OOpAIlleHUsS: MEpbl MPUHATHI, PEHICHO IOJIOKUTEIBHO, Pa3bsCHEHO,

11



OTKa3aHO, (PaKThI MOATBEPIMINCH WU (DAKThl HE TIOJTBEPIUIHUCE.
14.7. OtBeTbI, HE COOTBETCTBYIOIINE TPEOOBAHUSAM, ITPETYCMOTPEHHBIM HACTOSAIIIM
periiaMeHTOM, BO3BPAIIAIOTCS UCTIOJIHUTEIIO I JOPAOOTKH.
14.8. Ecnm oTBeT mpeacTaBiseTcs Ha oOpalieHne, OCTaBIEeHHOE Ha KOHTPOJIb,
PYKOBOJIUTEINH TIOCIIE O3HAKOMIICHHUS U COTJIACHS C OTBETOM CITHCHIBAET €T0 B apXUBHOE
JIEJI0, CTaBUT MOJAINUCH U JaTy.
14.9. Tlocne moanvcanusi OTBETA 3aBEAYIONUM Y UPEKICHUS U HATTPABJICHHSI OTBETA
3asIBUTEITIO, TIOPYUYEHUE PYKOBOIUTEISI, OOpaIlleHne, TOKyMEHTHI 110 PACCMOTPEHUIO (TIPU
HAJIM4YWHK), KONHUS OTBETa TPaXAAHHUHY BMECT€ C PETUCTPALMOHHO-KOHTPOJIBbHOMN
KapTOYKOM MOJIIINBAIOTCS B apXUBHOE JIEJIO.
15. KoHTpoJIb 32 paccMOTpeHUEM 00panieHuii rpakian

KonTpons B MBJIOY 3a cpokamMu 1 OpsSAKOM PacCMOTPEHMS OOpalieHui
Tpa)<J1aH OCYIIECTBIISIETCSI OTBETCTBEHHBIM 3a IMPUEM M PETUCTPAIUIO  OOpalleHui
TpaXk/IaH.

16. OTBeTCTBEHHOCTD JI0JIKHOCTHBIX JIMI PU padoTe ¢ 00panieHussMu

rpaxkaaH

16.1. T'paxnane BmpaBe oOxanoBath pemienus, npuasaTeie MB/IOY (Ha mo6om 3tare,
nevictBus (Oe3npeiictBue) momkHocTHBIX sl MBJIOY B nmocyneObHoM u cyneGHOM
TOPSITKE.
16.2. Ha momxnocTtHbeIX aui; MB/IOY 3anumarommxcs paccCMOTpeHHEM OOpalieHui
TpaXJaH BO3JIaraeTcs OTBETCTBEHHOCTh 3a COXpPAaHEHUE CBEICHUMU, COICPIKAIIMXCS B
oOpallleHusIX TpakJIaH, a TaKXKe IEePCOHATBHBIX JAHHBIX TpaknaHuHa. CBencHWUS,
cozmepkamuecss B OOpalleHHsX TpakJaH, U WX TEPCOHAIbHBIC JaHHBIE MOTYT
HCIIOJIb30BAThCSI IOJDPKHOCTHBIM JIMIIOM TOJIBKO B CITY>KEOHBIX IIEJIIX U B COOTBETCTBUU C
MOJTHOMOYHSIMHU JOJHKHOCTHOTO JIWIIA, 3aHUMAFOIIIET0CsS pACCMOTPEHUEM 00paIieHHUS.
16.3. 3ampemaercs gomxHOCTHBIM JuiiaM MBJIOVY pasriamienue comepxarieiics B
obpareHny nHGOPMAITUK O YaCTHOM )KU3HH I'pakIaHnHA 0e3 ero cornmacus. He sBisercs
pasriiameHueM CBEJCHUH, COACpPKAIIMXCS B OOpaIlCHUY, HAlpaBICHUE MMUCHBMEHHOTO
oOpalieHHssT B  HWHBIC HCIIOJTHUTEIBLHO-PACIIOPSIUTEIBHBIC  OPraHbl  MECTHOTO
CaMOYIIpaBJICHHsI, MyHUIIUTIATbHBIC YUPEXKICHUS pallOoHa, B KOMIIETCHIIMIO KOTOPBIX
BXOJIUT PEIlIEHUE TIOCTABIEHHBIX B 00OpaIeHUH BOIIPOCOB.
16.4. 3a HapylueHue NopsKa U CPOKOB PACCMOTPEHUS OOpallleHnui TpaxaaH
JOJKHOCTHBIE JIUIA HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATEILCTBOM PD.
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Kaprouka
JIMYHOTO MPUEeMa IPakKIaHNHA
Ne «_» 202 .

Benymmii npuem

( domdacHocmy)

(Damunus, ums, omuecmeo)

D.1.0. 3aABUTEIA

Tenedon
Anpec MecTa JKUTEJIbCTBA
ConuanbHoe NOJI0KEHUE JIprotHslii cocraB
[ToBTOpHOCTH OOpAaleHUi: 1a / HET KonnyectBo oOparenmii
OTMeTKa 0 MOJyYeHUH NMCbMEHHOT0 00palleHus BO BpeMs IipueMa: j1a / HeT ( )
KOJHMYECTBO JINCTOB
Kpatkoe coaeprxanue odpamieHusi.
Pe3ynbTarsl npuema.
Jlanbl nopyueHus:
CopepxaHusi TOpY4YEHUS.
Xoa paccMOTPEHHOr0 00palIeHust
@®.1.0. ucnoaHuTens Cpoku paccMOTpeHHsI
MIPUHSTO B paboTy MIPOJUIEHHE CPOKa OTMETKa 00
MCIIOJIHEHUU
HarpaBneH nuCbMEHHBIN OTBET OT Ne
OTMeTKH 0 TOBTOPHBIX 00paLCHUSIX
[ara Pemenne, mpuHsTOE M0 00pAIIEHUIO
[Tonnuce nuna, BeAyUIero npueM
(Iloonucwv)

Pezucmpayuonnwiii nomep
JlaTa HampaBiieHHWs MUCbMEHHOI'O OTBETA 3asBUTENIO IO PE3yJIbTaTaM HCIOJHEHHS MOPYYEHUs
«_» 202 1.

[MToxanuck ( )

(IToonucv u @.1.0. cneyuanucma omeemcmeenHo2o no pabome ¢ 06paweHUAMU SPadNCcOan)

13




14



